
**[Your Name]**  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

University of Toronto  

[Specific Campus/Department]  

[Campus Address]  

[City, State, Zip Code]  

Dear Admissions Committee,  

**Introduction**  

- Begin with a brief introduction about yourself and the program you are 

applying for.  

- State your current educational status and any relevant background 

information.  

**Academic Achievements**  

- Highlight your academic accomplishments, including your GPA, relevant 

coursework, and any honors or awards.  

- Mention specific projects, research, or studies that relate to your 

field of interest.  

**Extracurricular Activities**  

- Discuss your involvement in extracurricular activities, clubs, or 

organizations.  

- Explain how these experiences have shaped your skills and interests.  

**Professional Experience**  

- Include any relevant work experiences, internships, or volunteering 

that relate to your intended field of study.  

- Describe your role and what you learned or accomplished in these 

positions.  

**Personal Motivation**  

- Share your personal reasons for wanting to attend the University of 

Toronto.  

- Discuss how UofT aligns with your academic and career goals.  

**Conclusion**  

- Reiterate your enthusiasm for the program and your desire to contribute 

to the university community.  

- Thank the admissions committee for considering your application.  

Sincerely,  

[Your Name] 


