Your Name]

Your Address]

City, State, ZIP Code]

Email Address]

Phone Number]

Date]

Recipient's Name]

Recipient's Title]

University/Department Name]

University Address]

[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to express my interest in applying for the [specific
program/position] at the University of [University Name]. My academic
background in [Your Major/Field] and my experience in [related
experience] have equipped me with the skills necessary to contribute
positively to your program.

In [specific detail about your experience or academic achievements], I
developed [specific skills or knowledge relevant to the program]. I
believe that this experience has prepared me well for the challenges of
[specific program or position].

I am particularly drawn to [mention specific aspects of the program or
university that interest you], which I believe aligns with my
professional goals and personal aspirations.

Enclosed are my application materials, including my [CV, transcripts,
recommendation letters, etc.]. I would be grateful for the opportunity to
discuss my application further and am looking forward to the possibility
of joining the University of [University Name].

Thank you for considering my application.

Sincerely,

[Your Name]

[Your Signature (if sending a hard copy) ]
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