
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Subject: Request for UUC (User Usage Consent)  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request User 

Usage Consent (UUC) regarding [specific details about the usage or data 

in question].  

[Provide a brief explanation of the context and reason for the request. 

Include relevant details and any applicable dates.]  

As per [relevant laws or guidelines, if applicable], I believe that 

obtaining UUC is essential for [state the purpose or benefit of gaining 

consent].  

Please find enclosed [mention any documents or information you are 

including with the letter, if any].  

I appreciate your prompt attention to this matter and look forward to 

your response. Should you require any additional information, please do 

not hesitate to contact me.  

Thank you for your cooperation.  

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Company/Organization, if applicable] 


