
[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Institution/Organization]  

[Recipient Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I am pleased to recommend [Applicant's Name] for the position of 

ultrasound technician at your facility. I have known [him/her/them] for 

[duration] while [he/she/they] was [instructor, supervisor, colleague, 

etc.] at [Institution/Organization].  

During [his/her/their] time with us, [Applicant's Name] has consistently 

demonstrated exceptional skills in performing ultrasound diagnostics and 

a deep understanding of imaging techniques. [He/She/They] possesses a 

keen eye for detail and a strong commitment to patient care.  

[Provide specific examples of the applicant's skills, achievements, and 

contributions to the team or project.]  

In addition to [his/her/their] technical prowess, [Applicant's Name] is a 

natural communicator. [He/She/They] has the ability to explain procedures 

to patients in a way that alleviates their concerns, which is an 

invaluable trait in a healthcare environment.  

I am confident that [Applicant's Name] will be a tremendous asset to your 

department. [He/She/They] is dedicated, passionate, and exceptionally 

talented in the field of ultrasound technology.  

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] if you require any further information or insights regarding 

[Applicant's Name].  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name] 


