
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, ZIP Code]  

Dear [Consul/Embassy Officer's Name],  

Subject: Request for US Visa Appointment  

I hope this letter finds you well. My name is [Your Name], and I am 

writing to request an appointment for a visa interview at your esteemed 

embassy/consulate.  

I am planning to travel to the United States for [briefly explain the 

purpose of your visit, e.g., tourism, business, study] from [start date] 

to [end date]. I believe that obtaining a visa is essential for me to 

proceed with my travel plans.  

My visa application details are as follows:  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- Passport Number: [Your Passport Number]  

- Nationality: [Your Nationality]  

- Type of Visa Required: [Type of Visa, e.g., B1/B2, F1, etc.]  

I kindly ask for your assistance in scheduling an appointment at your 

earliest convenience. I am willing to accommodate any available times and 

provide any additional information or documentation required for my 

application.  

Thank you very much for your attention to my request. I look forward to 

your positive response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


