
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Embassy/Consulate Name]  

[Embassy/Consulate Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to inquire about the 

appointment scheduling process for a US visa application.  

I am planning to travel to the United States for [purpose of travel, 

e.g., tourism, business, study] on [anticipated travel dates]. I 

understand that obtaining a visa is an essential step before my travel 

can take place.  

Could you please provide me with information regarding the following:  

1. Availability of visa appointments  

2. Required documents for the appointment  

3. Any specific procedures I should be aware of  

Thank you for your assistance. I look forward to your prompt response so 

I can proceed accordingly.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


