
[Your Name]  

[Your Position]  

[Your Institution/Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Office  

[University Name]  

[University Address]  

[City, State, Zip Code]  

Dear Admissions Committee, 

I am writing to wholeheartedly recommend [Student's Name] for admission 

to [University Name]. As [his/her/their] [Your Relationship, e.g., 

professor, employer] during [time period], I have had the pleasure of 

witnessing [his/her/their] exceptional abilities and dedication 

firsthand. 

[Student's Name] demonstrates impressive [qualities/skills relevant to 

the program]. For instance, [specific example of a project or achievement 

that highlights these qualities]. This experience showcased 

[his/her/their] ability to [related skills or traits]. 

Furthermore, [Student's Name] possesses outstanding [additional qualities 

or experiences], which I believe will contribute positively to 

[University Name]. [He/She/They] is not only academically proficient but 

also an active participant in [clubs, organizations, or community 

service], highlighting a well-rounded character. 

I am confident that [Student's Name] will excel at [University Name] and 

make significant contributions to the campus community. I wholeheartedly 

endorse [his/her/their] application and look forward to the remarkable 

impact [he/she/they] will have in [his/her/their] future endeavors. 

Thank you for considering this deserving candidate. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Department, if applicable]  

[Your Institution/Company] 


