
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Department/Office Name]  

[University/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Waiver Justification for Fees  

I hope this letter finds you well. I am writing to formally request a 

waiver for the [specific fees, e.g., tuition fees, registration fees] 

associated with my enrollment in [specific program or course] at 

[University Name].  

I am seeking this waiver due to [briefly explain your reason, e.g., 

financial hardship, unexpected circumstances, etc.]. [Provide a detailed 

explanation of your situation, including relevant personal, financial, or 

academic circumstances that support your request. You may also include 

any documentation that may aid your case.]  

I am committed to my education and future at [University Name], and I 

believe that receiving this waiver will significantly alleviate my 

financial burden, allowing me to focus on my studies and contribute to 

the campus community.  

Thank you for considering my request. I appreciate your time and 

understanding, and I look forward to your favorable response.  

Sincerely,  

[Your Name]  

[Your Student ID (if applicable)] 


