
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for Joint Venture Partnership  

I hope this letter finds you well. We are excited to present our proposal 

for a potential joint venture between [Your Company Name] and [Recipient 

Company Name]. Given our complementary strengths, we believe that a 

collaboration could yield significant benefits for both parties. 

**1. Introduction**  

- Brief overview of [Your Company Name]  

- Brief overview of [Recipient Company Name]  

**2. Objectives of the Joint Venture**  

- Discuss the main objectives you aim to achieve through this 

partnership, including any market expansion, resource sharing, or 

innovation goals.  

**3. Mutual Benefits**  

- Highlight the benefits for both companies, such as access to new 

markets, technology sharing, and cost efficiencies.  

**4. Proposed Structure**  

- Outline the proposed structure of the joint venture, including 

governance, operations, and resource allocation.  

**5. Financial Considerations**  

- Provide a summary of expected financial contributions, revenue sharing 

models, and any investment needed.  

**6. Next Steps**  

- Suggest actionable next steps for further discussion, including 

timelines for meetings, evaluations, and any preliminary agreements.  

Thank you for considering this opportunity for collaboration. We are 

confident that our combined efforts can lead to a successful and 

prosperous venture. We look forward to your feedback and hope to schedule 

a meeting at your earliest convenience to discuss this proposal in 

further detail. 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Phone Number]  

[Your Email Address] 


