
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[University Name]  

[Office of Admissions]  

[University Address]  

[City, State, Zip Code]  

Dear [Your Name],  

We are pleased to inform you that you have been officially accepted to 

the [Program Name] at [University Name] for the [Semester/Year].  

Your application impressed us, showcasing your academic achievements, 

extracurricular involvement, and commitment to [field of study or 

university values]. We believe you will make a valuable addition to our 

university community. 

Enclosed with this letter are details regarding your enrollment process, 

orientation schedule, and other important information. Please confirm 

your acceptance by [deadline date] by following the instructions 

provided. 

Congratulations on your achievement, and we look forward to welcoming you 

to [University Name]! 

Sincerely,  

[Admissions Officer Name]  

[Title]  

[University Name]  

[Office of Admissions Contact Information]  

[University Website URL]  

[Attachments: Enrollment Instructions, Orientation Schedule, etc.] 


