
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Department/Office Name]  

[University of Queensland]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to express my interest in applying for [specific program or 

opportunity] at the University of Queensland. Having reviewed the program 

details, I am excited about the chance to contribute to and grow within 

such a prestigious institution.  

[Paragraph 1: Introduction]  

- Briefly introduce yourself and your academic background.  

- State the specific program or opportunity you are applying for.  

[Paragraph 2: Relevant Experience]  

- Highlight your relevant experiences, skills, and achievements.  

- Connect your background to the specific program requirements.  

[Paragraph 3: Motivation and Goals]  

- Explain why you are interested in this program.  

- Discuss your academic and career goals related to the program.  

[Paragraph 4: Conclusion]  

- Express your enthusiasm for the opportunity.  

- Add a thank you for considering your application.  

Sincerely,  

[Your Name] 


