
[Your Company Letterhead]  

[Date]  

[Employee's Name]  

[Employee's Address]  

[City, State, Zip Code]  

Subject: Confirmation of UIF Payment  

Dear [Employee's Name],  

We are pleased to confirm that your Unemployment Insurance Fund (UIF) 

payment has been successfully processed. Below are the details of the 

transaction:  

- **Employee Name:** [Employee's Name]  

- **ID Number:** [Employee's ID Number]  

- **Payment Date:** [Payment Date]  

- **Payment Amount:** [Amount Paid]  

- **Reference Number:** [Transaction Reference Number]  

Please keep this letter for your records. Should you have any questions 

or require further assistance, do not hesitate to contact us.  

Thank you for your attention.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Contact Information] 


