[Your Name]
[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]
[
[
[
[

Recipient's Name]

Department of Unemployment Insurance Fund]

Office Address]

[City, State, Zip Code]

Subject: Request for UIF Payment

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to formally request the
payment of my Unemployment Insurance Fund (UIF) benefits. My details are
as follows:

- Full Name: [Your Full Name]

— ID Number: [Your ID Number]

- UIF Reference Number: [Your UIF Reference Number]

- Date of Unemployment: [Date]

- Reason for Claim: [Reason]

I have attached all the necessary documentation to support my claim,
including:

1. Copy of my ID

2. Proof of unemployment

3. Any other relevant documents

I would appreciate your prompt attention to this matter and look forward
to your positive response. If you require any additional information,
please do not hesitate to contact me at [Your Phone Number] or [Your
Email Address].

Thank you for your assistance.

Sincerely,

[Your Signature (if sending a hard copy) ]

[Your Printed Name]



