
[Your Name]  

[Your Position]  

[Student Group Name]  

[University of Florida]  

[Your Email Address]  

[Your Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization/Company Name]  

[Organization/Company Address]  

Dear [Recipient's Name],  

I hope this message finds you well. My name is [Your Name], and I am 

[Your Position] of [Student Group Name] at the University of Florida. Our 

group is dedicated to [briefly describe the mission or goal of the 

group]. 

We are reaching out to invite you to [describe the event, initiative, or 

partnership opportunity] taking place on [date] at [location]. This event 

aims to [explain the purpose of the event and its relevance to the 

recipient or their organization]. 

We believe that your involvement would be beneficial for [reason why 

their participation would matter], and we would be thrilled to 

collaborate with you.  

Please let us know if you would be interested in joining us for this 

opportunity. We look forward to the possibility of working together to 

make a positive impact on our community. 

Thank you for considering this invitation. I hope to hear from you soon. 

Warm regards, 

[Your Name]  

[Your Position]  

[Student Group Name]  

University of Florida 


