
**Template Example: UF Admission Letter Writing Tips** 

--- 

**[Your Name]**  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

**Office of Admissions**  

University of Florida  

201 Criser Hall  

P.O. Box 114000  

Gainesville, FL 32611  

Dear [Admissions Committee/Specific Recipient's Name], 

1. **Introduction** 

 - Begin with a formal greeting and express your excitement about the 

opportunity to apply to the University of Florida. 

2. **Personal Story** 

 - Share a brief personal story that connects to your interest in UF, 

highlighting your passion and motivation. 

3. **Academic Achievements** 

 - List significant academic accomplishments that demonstrate your 

readiness for university study. 

4. **Extracurricular Involvement** 

 - Highlight relevant extracurricular activities, community service, or 

leadership roles that showcase your well-rounded character. 

5. **Fit with UF** 

 - Discuss why UF is the right fit for you, mentioning specific programs, 

faculty, or values that resonate with your goals. 

6. **Closing Statement** 

 - Conclude with a strong statement of gratitude for their consideration 

and a reiteration of your enthusiasm. 

Sincerely,  

[Your Name]  

[Your High School Name]  

[Your Phone Number]  

---  

Note: Replace placeholders with your personal information and customize 

the content as necessary. 


