
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am pleased to inform you that I have successfully completed a course 

titled "[Course Name]" on Udemy. The course was conducted by 

[Instructor's Name] and covered essential topics such as [List Key Topics 

Covered].  

As a testament to my commitment to continuous learning and skill 

enhancement, I obtained my certification on [Certification Date]. The 

course comprised [Number of Hours] hours of content, including 

interactive assessments and hands-on projects.  

Please find attached a copy of my Udemy certificate for your reference.  

Thank you for your consideration.  

Sincerely,  

[Your Name]  

[Your LinkedIn Profile or Website (if applicable)]  

[Attachment: Udemy Certificate] 


