
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to validate the completion of the Udemy course titled 

"[Course Name]," which I completed on [Completion Date]. This course was 

instructed by [Instructor's Name] and covered essential skills in [Brief 

Course Description].  

The course was conducted on the Udemy platform, which is widely 

recognized for its extensive catalog of online educational resources. 

Upon completion, I received a certificate that verifies my participation 

and the skills acquired. This certification may be valuable for [mention 

purpose, such as job application, skills enhancement, etc.].  

If you require further information or verification, please feel free to 

contact Udemy directly at [Udemy Contact Info] or visit their website at 

[Udemy Website URL].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your LinkedIn Profile, if applicable] 


