
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to confirm the acceptance of my Udemy certificate in [Course 

Name] as part of my qualifications for [specific purpose, e.g., job 

application, continuing education, etc.]. The course was completed on 

[Completion Date] and covered essential topics such as [briefly list 

relevant topics or skills].  

The skills acquired through this course have been invaluable and align 

well with my professional goals and the requirements outlined by your 

organization. I appreciate your consideration of this certification as 

part of my application.  

Thank you for your time and attention. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending hard copy)] 


