
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to confirm that I have completed the [Course Name] 

certification on Udemy. This course covered [brief description of the 

course content], equipping me with [skills or knowledge gained]. 

The certification, issued on [Date of Issuance], can be verified through 

the following link: [Link to the certification]. 

I believe the skills acquired during this course will be beneficial for 

my professional development and can contribute positively to [mention how 

it relates to your current role or future opportunities]. 

Thank you for your attention to this matter. Please feel free to reach 

out if you have any further questions. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company/Organization Name] 


