
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally acknowledge the completion of my course on 

Udemy, titled "[Course Title]," which I completed on [Completion Date]. I 

found the course to be exceptionally informative and beneficial for my 

professional development.  

The course covered various topics including [mention key topics], and 

provided me with [mention skills or knowledge gained]. I am excited to 

apply what I have learned to [mention how you will apply the knowledge in 

your work or personal projects].  

Thank you for your support and encouragement throughout this learning 

journey. I look forward to utilizing the skills I have acquired in my 

future endeavors.  

Best regards,  

[Your Name]  

[Your Job Title (if applicable)]  

[Your Company (if applicable)] 


