
**UC Application Letter Writing Tips Template** 

--- 

**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Date]** 

**Admissions Office**  

**University of California**  

**[Specific Campus Address]**  

**[City, State, Zip Code]** 

Dear Admissions Committee, 

**1. Introduction**  

- Briefly introduce yourself and state your purpose for writing.  

- Mention your interest in the University of California and the specific 

campus or program. 

**2. Personal Background**  

- Share a brief overview of your background, including academic 

achievements and extracurricular activities.  

- Highlight experiences that shaped your passion for your chosen field of 

study. 

**3. Reasons for Choosing UC**  

- Explain why you are drawn to the UC system, emphasizing its values, 

culture, or specific programs.  

- Mention any campus-specific resources, faculty, or opportunities that 

appeal to you. 

**4. Unique Contributions**  

- Discuss what unique perspectives or experiences you will bring to the 

university community.  

- Highlight any leadership roles, community service, or diversity aspects 

that enhance your application. 

**5. Conclusion**  

- Reiterate your enthusiasm for the opportunity to attend UC.  

- Thank the committee for considering your application. 

Sincerely,  

**[Your Name]** 

---  

*Note: Be sure to personalize this template with your unique experiences 

and voice.* 


