
**Personal Statement Template for University Admission** 

--- 

**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]** 

**Admissions Committee**  

**[University Name]**  

**[Department or Program Name]**  

**[University Address]**  

**[City, State, Zip Code]** 

Dear Admissions Committee, 

**Introduction**  

[Introduce yourself and briefly mention your academic background, 

interests, and the program you are applying to.] 

**Body Paragraph 1: Academic Background**  

[Discuss your previous education and relevant experiences that have 

prepared you for this program. Mention specific courses, projects, or 

achievements.] 

**Body Paragraph 2: Relevant Experiences**  

[Describe any extracurricular activities, volunteer work, internships, or 

work experience that relate to your field of study. Highlight skills or 

insights gained.] 

**Body Paragraph 3: Career Goals**  

[Explain your career aspirations and how this program aligns with your 

goals. What do you hope to achieve after completing your studies?] 

**Conclusion**  

[Summarize your enthusiasm for the program and what you hope to 

contribute to the university community. Thank the committee for 

considering your application.] 

Sincerely, 

[Your Name] 

---  

**Note:** Ensure to personalize each section with your own experiences 

and motivations. 


