
**[University Name]**  

**[Department/Office of Admissions]**  

**[University Address]**  

**[City, State, ZIP Code]**  

**[Date]** 

**[Applicant's Name]**  

**[Applicant's Address]**  

**[City, State, ZIP Code]** 

Dear [Applicant's Name], 

Congratulations! We are pleased to inform you that you have been accepted 

for admission to [University Name] for the [term/year]. Your hard work, 

dedication, and achievements have earned you a place in our esteemed 

university community. 

**Program Details:**  

- **Program of Study:** [Name of Program/Major]  

- **Start Date:** [Date]  

- **Duration:** [Duration of the program] 

**Next Steps:**  

1. **Accepting Your Offer:** Please confirm your acceptance by 

[acceptance deadline] through [instructions on how to accept the offer].  

2. **Enrollment Deposit:** A non-refundable deposit of [amount] is 

required by [deposit deadline].  

3. **Orientation Information:** Details about orientation will be sent to 

you under separate cover.  

**Scholarship Offer:** [If applicable, include details of any scholarship 

awarded.] 

Feel free to reach out to us at [contact information] if you have any 

questions or need further assistance. 

We look forward to welcoming you to [University Name]! 

Warmest regards, 

[Your Name]  

[Your Title]  

[Department/Office of Admissions]  

[University Name]  

[Contact Information]  

[University Website] 


