
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Admission Confirmation for [Course/Program Name]  

I am pleased to inform you that you have been granted admission to the 

[Course/Program Name] at [Institution's Name] for the academic session 

[Year].  

Your dedication and hard work during the selection process have been 

commendable. We believe that you will thrive in our nurturing academic 

environment and contribute positively to our campus community.  

Details of your admission are as follows:  

- Course/Program: [Course/Program Name]  

- Duration: [Duration]  

- Commencement Date: [Start Date]  

- Orientation Date: [Orientation Date]  

Please find attached the admission package, which includes important 

information regarding your enrollment, fees, and required documents.  

We look forward to welcoming you to [Institution's Name]. If you have any 

questions, please feel free to reach out to our admissions office.  

Congratulations once again!  

Warm regards,  

[Your Name]  

[Your Position]  

[Institution's Name]  

[Institution's Contact Information] 


