
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Their Title/Position]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

student in [Your Grade] at [School's Name]. I am writing to you today to 

discuss [state the issue or topic clearly and concisely].  

[Introduce the main argument or point you wish to persuade the reader 

about. Use facts, statistics, or personal anecdotes to support your 

argument.]  

For example, [provide a specific example or case that illustrates your 

point]. This evidence shows that [explain the significance of your 

example].  

Furthermore, [add another point or argument that strengthens your case]. 

It is essential to consider [explain why this point is important and how 

it relates to the reader or the school].  

I believe that by [suggest a solution or action that you want the reader 

to take], we can [explain the positive outcome]. [Highlight the benefits 

of your proposal for the school and students].  

Thank you for taking the time to consider my perspective. I hope to hear 

your thoughts on this matter and look forward to discussing it further.  

Sincerely,  

[Your Name]  

[Your Grade] 


