
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my concerns/recommendations regarding [specific 

issue/topic related to juvenile justice].  

[Introduce the specific issue and its relevance to juvenile justice. 

Explain your perspective, experiences, or observations related to this 

topic.] 

Furthermore, I recommend [provide specific suggestions or actions to 

address the issue]. This approach could potentially [explain the possible 

positive outcome of your recommendation]. 

Thank you for taking the time to consider my thoughts. I hope to see 

progress in our juvenile justice system that fosters [positive 

outcome/goal]. 

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable] 


