
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company/Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to [state the purpose of 

your letter, e.g., apply for the TTP program, inquire about 

participation, etc.].  

[Provide a brief introduction about yourself and your interest in the TTP 

(Trusted Traveler Program). Highlight any relevant experience or 

qualifications that support your request.]  

[In this paragraph, elaborate on your reasons for being interested in the 

TTP, its benefits, and how it aligns with your travel needs or 

professional goals.]  

[Conclude with a call to action or a request for further information, if 

necessary. Thank the recipient for their time and consideration.]  

Sincerely,  

[Your Name]  

[Your Title/Position, if applicable] 


