
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally request 

[specific details about the TTS (text-to-speech) service or product you 

are seeking].  

[Explain your need for the TTS service and its intended purpose. Be 

specific about how it will benefit you or your organization.]  

I would appreciate it if you could provide me with [any specific 

information, pricing, demo, etc.].  

Thank you for considering my request. I look forward to your prompt 

response.  

Sincerely,  

[Your Name]  

[Your Job Title/Position, if applicable]  

[Your Organization Name, if applicable] 


