Your Company Letterhead]

Recipient Position]

Recipient Company/Organization]

[Recipient Address]

Dear [Recipient Name],

Subject: Acknowledgment of Project Completion
We are pleased to formally acknowledge the successful completion of the
[Project Name] as of [Completion Date]. This project has been a
significant undertaking, and we appreciate the efforts and collaboration
from all parties involved.
We would like to express our gratitude to [Recipient Company/Team] for
their commitment and professionalism throughout the project duration.
Your adherence to timelines and quality standards has been commendable.
The deliverables outlined in the project scope have been met, including:
— [Deliverable 1]

- [Deliverable 2]

— [Deliverable 3]
We are confident that this project will yield positive results and
contribute to our mutual goals moving forward.

Thank you once again for your partnership. We look forward to future
collaborations.

Sincerely,

[Your Name]

[Your Position]

[Your Company/Organization]

[Your Contact Information]

[
[
[Recipient Name]
[
[



