
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Property Conveyance Letter  

Dear [Recipient Name],  

I hope this letter finds you well.  

I am writing to formally convey the ownership of the property located at 

[Property Address], which has been agreed upon in our previous 

discussions. As per our agreement, the conveyance will be executed under 

the following terms:  

1. **Property Description:**  

 [Brief description of the property, including legal description if 

applicable.]  

2. **Purchase Price:**  

 [Specify the agreed purchase price.]  

3. **Closing Date:**  

 [Specify the target closing date for the transaction.]  

4. **Additional Terms:**  

 [Any additional terms and conditions relevant to the conveyance.]  

Please find attached the necessary documents required for this 

conveyance. I kindly request that you review them and confirm your 

acknowledgement of this property conveyance.  

Should you have any questions or require further information, feel free 

to contact me at your earliest convenience.  

Thank you for your cooperation.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


