
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for TQL (Total Quality Logistics) Service  

I hope this message finds you well. I am writing to formally request TQL 

services for our upcoming logistics needs.  

[Provide a brief overview of your company and its logistics 

requirements.]  

We are looking for assistance in [specific services needed, e.g., freight 

transportation, warehousing, etc.], and we believe that TQL can 

effectively support our requirements.  

Please let us know the necessary steps to initiate this service and any 

documentation you may require from us.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company Name] 


