
[Your Name]  

[Your Position]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Certification Body Name]  

[Certification Body Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for Total Quality Management (TQM) Certification 

I hope this message finds you well. I am writing to formally request the 

Total Quality Management (TQM) certification for [Your Company Name], as 

we believe that achieving this certification will enhance our commitment 

to quality and continuous improvement. 

We have implemented several TQM principles and practices over the past 

[duration], which have significantly improved our processes and customer 

satisfaction. Our team has undergone extensive training, and we are ready 

to demonstrate our adherence to TQM standards. 

Please provide us with the necessary information regarding the 

certification process, including any required documentation and 

timelines. We are eager to move forward and comply with all relevant 

guidelines. 

Thank you for considering our request. We look forward to your prompt 

response. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company] 


