
[Your Name]  

[Your Title]  

[Your Company]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Certification Organization]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally submit my application for the Total Quality 

Management (TQM) certification. As [your current title] at [your 

company], I am committed to enhancing our organizational processes and 

fostering a culture of continuous improvement.  

Throughout my career, I have focused on implementing TQM principles that 

align with our corporate strategy and goals. My experience includes 

[briefly outline relevant experience, projects, or achievements related 

to TQM].  

I believe that achieving TQM certification will not only benefit my 

professional development but also provide invaluable insights that can be 

applied to improve our organization's performance and customer 

satisfaction.  

Attached to this letter are all the necessary documents required for the 

application process, including [list any relevant documents or forms].  

Thank you for considering my application. I look forward to the 

opportunity to demonstrate my dedication to TQM principles and to 

contributing to the certification community.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company] 


