
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Certification Body Name]  

[Certification Body Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Application for Total Quality Management (TQM) Certification  

I am writing to formally apply for Total Quality Management (TQM) 

certification through [Certification Body Name]. I am eager to 

demonstrate my commitment to quality management principles and to enhance 

my skills and knowledge in this essential area.  

I have completed the necessary prerequisites and gathered all required 

documentation to support my application, including:  

1. [List of required documents, e.g., proof of training, experience, 

etc.]  

2. [Additional supporting materials or evidence, if applicable]  

My professional background includes [brief summary of relevant 

experience, education, and skills related to TQM]. I believe that 

obtaining TQM certification will not only validate my expertise but also 

contribute to the continuous improvement efforts within my organization.  

I am looking forward to the opportunity to further discuss my 

application. Please feel free to contact me at your convenience should 

you need any additional information or clarification.  

Thank you for considering my application. I hope to contribute positively 

to the field of quality management through this certification.  

Sincerely,  

[Your Name]  

[Your Job Title or Position]  

[Your Company Name, if applicable] 


