
[Your Name]  

[Your Position]  

[Your Company]  

[Your Email]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company]  

Dear [Recipient Name],  

Subject: Utilizing JQL in Our Project Planning  

I hope this message finds you well. As we move forward with our upcoming 

project, I would like to propose the integration of Jira Query Language 

(JQL) to enhance our project planning and tracking processes.  

Overview:  

1. **Objective**: Improve task management and tracking.  

2. **Benefits**: Streamlined reporting, better insights, and enhanced 

collaboration.  

Proposed JQL Usage:  

- **Task Filter**: [Example JQL for task filtering]  

- **Sprint Reports**: [Example JQL for sprint reporting]  

- **Backlog Management**: [Example JQL for backlog prioritization]  

Next Steps:  

I recommend a meeting to discuss the potential implementation of JQL in 

our workflows. Please let me know your availability this week.  

Thank you for considering this proposal. I look forward to your feedback.  

Best regards,  

[Your Name]  

[Your Position] 


