
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this message finds you well.  

I am writing to provide you with a detailed explanation of the advanced 

JQL (Jira Query Language) queries that we have been utilizing to enhance 

our project management processes. Below is a breakdown of the key 

components and examples of how we can leverage JQL to meet our specific 

needs. 

1. **Basic Structure of JQL**  

 JQL queries consist of fields, operators, values, and keywords. The 

general format is:  

 `{field} {operator} {value}` 

2. **Example Queries**  

 - **Finding issues assigned to a specific user:**  

 ```JQL 

 assignee = "username" 

 ``` 

 - **Retrieving open issues in a specific project:**  

 ```JQL 

 project = "PROJECT_KEY" AND status = "Open" 

 ``` 

 - **Issues with specific labels:**  

 ```JQL 

 labels in ("label1", "label2") 

 ``` 

 - **Issues created in the last 7 days:**  

 ```JQL 

 created >= -7d 

 ``` 

3. **Combining Queries**  

 JQL allows for the combination of multiple criteria using AND/OR 

operators, for example:  

 ```JQL 

 project = "PROJECT_KEY" AND (status = "Open" OR status = "In Progress") 

 ``` 

4. **Using Functions**  

 JQL functions can enhance query capabilities, such as:  

 - **issuesSubquery:**  

 ```JQL 

 issueFunction in linkedIssuesOf("project = 'PROJECT_KEY'") 

 ``` 

5. **Conclusion**  



 Leveraging advanced JQL queries can greatly enhance our ability to 

filter and manage tasks effectively. If you have any questions or need 

further assistance with specific queries, please feel free to reach out. 

Thank you for your attention, and I look forward to our continued 

collaboration. 

Best regards,  

[Your Name]  

[Your Position] 


