
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well.  

I am writing to share a series of JQL (JIRA Query Language) queries that 

may be beneficial for our ongoing projects. These queries have been 

designed to extract specific data that can assist in tracking progress 

and identifying issues within our tasks.  

Please find the queries listed below:  

1. **Query Title 1**  

 JQL Query: `project = "XYZ" AND status = "In Progress"`  

2. **Query Title 2**  

 JQL Query: `assignee = currentUser() AND due <= endOfDay()`  

3. **Query Title 3**  

 JQL Query: `sprint in openSprints() ORDER BY priority DESC`  

I believe these queries can enhance our reporting capabilities and 

facilitate better project management. If you have any questions or need 

further modifications, please do not hesitate to reach out.  

Thank you for your attention. I look forward to your feedback.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


