
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for [Project/Service Name]  

I am writing to propose a collaboration between [Your Company] and 

[Recipient's Company] to [briefly describe the purpose of the proposal]. 

As an established leader in [your industry/field], we believe that our 

expertise in [specific area] can significantly benefit [Recipient's 

Company].  

[Include a brief overview of your proposal, highlighting key points and 

benefits].  

We would welcome the opportunity to discuss this proposal in detail and 

explore how our partnership can lead to mutual success. Please let me 

know a convenient time for you, and I look forward to the possibility of 

working together.  

Thank you for considering this proposal.  

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


