
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Certification Body Name]  

[Address of Certification Body]  

[City, State, Zip Code]  

Dear [Certification Body Name/Recipient's Name],  

Subject: Application for TQM Certification  

I am writing to formally apply for the Total Quality Management (TQM) 

certification. I believe that obtaining this certification will enhance 

my knowledge and skills in quality management practices, and I am eager 

to contribute to the pursuit of excellence in my organization.  

[Introduce your background, including relevant professional experience, 

education, and any previous training in quality management.]  

I am particularly interested in the following areas of TQM:  

1. [Area of Interest #1]  

2. [Area of Interest #2]  

3. [Area of Interest #3]  

I have attached the completed application form, along with any required 

documentation, including [list any supporting documents such as 

transcripts, professional references, etc.].  

Thank you for considering my application. I look forward to the 

opportunity to discuss my application further.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name] 


