
[Your Name]  

[Your Job Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Job Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Total Quality Management (TQM) Submission  

I am writing to formally submit our Total Quality Management (TQM) 

proposal for your consideration. In this document, we outline our 

commitment to continuous improvement and customer satisfaction through 

systematic processes and strategic initiatives.  

[Briefly summarize the key points of your TQM proposal, including 

objectives, methods, and expected outcomes.] 

We believe that implementing these TQM practices will significantly 

enhance our operational efficiency and customer relationships.  

Thank you for considering our submission. We look forward to discussing 

this proposal further and exploring how we can work together towards 

achieving our quality goals. 

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Company Name] 


