
[School Letterhead]  

[Date]  

[Parent's Name]  

[Parent's Address]  

[City, State, Zip Code]  

Dear [Parent's Name],  

I hope this message finds you well. I am writing to inform you about 

upcoming assignments for [Subject/Class Name] that require your attention 

and support at home.  

1. **Assignment Title**: [Title of Assignment]  

 - **Due Date**: [Due Date]  

 - **Description**: [Brief description of the assignment]  

 - **Materials Needed**: [List of materials required]  

2. **Assignment Title**: [Title of Assignment]  

 - **Due Date**: [Due Date]  

 - **Description**: [Brief description of the assignment]  

 - **Materials Needed**: [List of materials required]  

I encourage you to discuss these assignments with your child and assist 

them as needed. Your involvement is invaluable in helping them succeed. 

Should you have any questions or concerns, please feel free to reach out.  

Thank you for your continued support!  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[School Name]  

[Contact Information] 


