
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

The Registrar  

Jawaharlal Nehru Technological University  

[University Address]  

[City, State, ZIP Code]  

Subject: Application for [specific purpose, e.g., admission, transfer, 

etc.] 

Dear Sir/Madam, 

I am writing to formally apply for [specific purpose, e.g., admission 

into the Master's program in Computer Science] at Jawaharlal Nehru 

Technological University for the academic year [year]. I have completed 

my [previous qualification] from [Previous Institution Name] and I am 

eager to further my education in your esteemed institution. 

[Include a brief paragraph about your background, interests, and any 

relevant experience.] 

I believe that my academic background and my passion for [subject/field] 

align perfectly with the values and objectives of JNTU. I am keen on 

contributing positively to the university community and further enhancing 

my skills and knowledge. 

Enclosed are my application form, academic transcripts, and other 

required documents. I hope to discuss my application with you in the near 

future. 

Thank you for considering my application. 

Sincerely, 

[Your Name]  

[Signature (if sending a hard copy)] 


