
[Your Institution's Letterhead] 

[Date] 

[Student's Name]  

[Student's Address]  

[City, State, Zip Code]  

[Country] 

Subject: Proof of Enrollment 

To Whom It May Concern, 

This letter serves to confirm that [Student's Name], born on [Date of 

Birth], is currently enrolled as a [Type of Program, e.g., 

undergraduate/graduate] student at [Institution's Name]. The student is 

pursuing a [Degree Name, e.g., Bachelor of Science in Information 

Technology] and is expected to complete their studies on [Expected 

Graduation Date]. 

[Student's Name] is registered for a full-time course load, comprising 

[Number of Credits/Subjects] for the [Current Academic Term, e.g., Fall 

2023 semester].  

Should you require any further information, please do not hesitate to 

contact our office at [Contact Information]. 

Sincerely, 

[Signature]  

[Your Name]  

[Your Title]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 


