
[Your Name]  

[Your Position]  

[Your Institution/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Institution/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to recommend [Student's Name] for [specific program, 

scholarship, position, etc.]. I have had the pleasure of teaching 

[him/her/them] in [course name] during [semester/year], and I have been 

immensely impressed by [his/her/their] dedication and ability in 

[specific skills or subjects].  

[Provide a paragraph detailing the student's achievements, skills, and 

personal qualities. Include specific examples that illustrate their 

capabilities and contributions.]  

Furthermore, [Student's Name] has demonstrated [additional qualities such 

as leadership, teamwork, creativity, etc.], which I believe will greatly 

benefit [specific program, scholarship, position, etc.].  

I am confident that [Student's Name] will excel in [his/her/their] future 

endeavors and contribute positively to [specific program, scholarship, 

position, etc.]. I wholeheartedly endorse [him/her/them] for [this 

opportunity], and I am happy to provide any further information if 

required.  

Thank you for considering this application.  

Sincerely,  

[Your Name]  

[Your Position] 


