
[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am pleased to write this letter of recommendation for JJ Morgan. I have 

had the pleasure of working with JJ for [duration] at 

[Organization/Company Name], where I serve as [Your Position]. During 

this time, I have come to know JJ as a dedicated and skilled [appropriate 

adjective: professional, student, employee, etc.]. 

JJ has consistently demonstrated exceptional [specific skill or quality] 

and a strong commitment to [relevant task or responsibility]. One notable 

instance was when [describe an example or achievement that highlights 

JJ's capabilities]. This experience showcased JJ's ability to [describe 

skills or traits demonstrated]. 

In addition to JJ's professional skills, they exhibit [mention any 

personal qualities or traits, such as leadership, teamwork, problem-

solving ability, etc.]. JJ's positive attitude and willingness to help 

others make them a valuable asset to any team. 

I wholeheartedly recommend JJ Morgan for [position, program, or 

opportunity]. I am confident that JJ will bring the same level of 

dedication and excellence to your [organization/program] as they have 

shown during our time together. 

Please feel free to contact me at [your phone number] or [your email 

address] if you require any further information or clarification.  

Sincerely,  

[Your Name]  

[Your Title/Position] 


