
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this message finds you well. I am writing to seek your permission 

to undertake a project titled "[Project Title]" as part of my 

[class/grade or subject] requirements.  

[Briefly describe the project, its objectives, and its relevance to your 

studies or the school community.]  

I believe that this project will not only enhance my learning experience 

but also contribute positively to [mention any positive impact on the 

school/community].  

I kindly request your approval to proceed with this project and would be 

grateful for any guidance or support you could provide.  

Thank you for considering my request. I look forward to your favorable 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Name]  

[Your Grade/Class] 


