
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

[Your Grade/Class] student at [School's Name]. I am writing to propose an 

event that I believe would greatly benefit our school community. 

[Briefly describe the event, its purpose, and potential benefits for 

students and the school.] 

I would like to request your permission to organize this event and your 

guidance on how to proceed with the planning and execution. I am 

confident that with your support, we can make this event a success. 

Thank you for considering my proposal. I look forward to your favorable 

response. 

Sincerely,  

[Your Name]  

[Your Class/Grade] 


