
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, ZIP Code]  

Dear [Principal's Name],  

I hope this letter finds you well. My name is [Your Name], and I am a 

[Your Year, e.g., sophomore] at [School's Name]. I am writing to propose 

the establishment of a new club, [Club Name], which aims to [briefly 

describe the purpose and goals of the club].  

The objectives of [Club Name] would include:  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

I believe that this club would greatly benefit our student body by 

[explain how the club will positively impact students, e.g., enhancing 

skills, fostering community, etc.].  

I would appreciate the opportunity to discuss this proposal further and 

explore how we can make [Club Name] a successful addition to our school. 

Thank you for considering my suggestion. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Grade/Class]  

[Your Student ID (if applicable)] 


