
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Recipient's Address or Company Name]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to provide information 

about my buddy [Buddy's Name] and their experience with sleep apnea, 

which I believe can help illuminate the challenges they face and the 

importance of support in managing this condition.  

1. **Introduction of the Buddy**  

 - Briefly explain who your buddy is.  

 - Mention your relationship and how long you have known each other.  

2. **Overview of Sleep Apnea**  

 - Describe what sleep apnea is (briefly).  

 - Mention the symptoms observed in your buddy (e.g., snoring, gasping 

for air, daytime fatigue).  

3. **Impact on Daily Life**  

 - Share personal anecdotes illustrating how sleep apnea affects their 

daily activities, work, and relationships.  

 - Discuss any specific incidents that highlight the seriousness of the 

condition.  

4. **Support and Understanding**  

 - Explain how you have offered support to your buddy (emotional support, 

encouraging treatment adherence, etc.).  

 - Stress the importance of a supportive environment for those with sleep 

apnea.  

5. **Encouragement for Continued Care**  

 - Encourage the recipient to understand the impact of sleep apnea and 

support your buddy in their treatment journey.  

 - Mention any positive changes you have noticed since they started 

treatment.  

Thank you for taking the time to read about my buddy's journey with sleep 

apnea. Your understanding and support can make a significant difference 

in their life.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


