
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Social Security Administration  

[Local Office Address or PO Box]  

[City, State, Zip Code]  

Subject: Request for Adjustment of Benefits  

Dear [Recipient's Name or "To Whom It May Concern"],  

I hope this letter finds you well. I am writing to formally request an 

adjustment to my social security benefits based on [briefly state the 

reason for the adjustment, e.g., change in income, medical condition, 

additional dependents, etc.].  

My Social Security number is [Your SSN], and my date of birth is [Your 

Date of Birth].  

[Provide a brief explanation of your situation and the reason for your 

request. Include any relevant details that might support your claim, such 

as financial changes, medical records, or documentation.] 

I have attached [mention any documents you are including, such as proof 

of income, medical records, etc.] for your reference.  

I kindly ask for your consideration in reviewing my request and adjusting 

my benefits accordingly. Should you require any further information or 

clarification, please do not hesitate to contact me at [your phone 

number] or [your email address].  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


